KML File Guide

How to create a KML file for your project

Here are the step-by-step instructions on how to create a KML file (.kml format) for your
application.

1. Click on the following link to access online Google Earth services:
https://earth.google.com/web/

2. Click on the search button:
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3. Use the search box and type in the nearest urban centre to narrow down the approximate location
of your project:

Q, Regina

Places

Regina, SK

Regina, Belo Horizonte - State of Min...

Regina, French Guiana

Guided Tours

Regina Mundi
Explore Johannesburg

Apollo And Beyond: building. Regina ...
We Are “Go” For Launch

4. Use the zoom in/out buttons (bottom right corner) or your mouse's scroll wheel to zoom in to your
project location.

Goose!lsland
[
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5. Now that you have zoomed in to your project location, click on the menu button:

Goose!lsland
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7. Select ‘Create’:

Make a new project

Create beautiful presentations by marking places
on the globe. .
Goosellsland

8. Select ‘Create KML file’:

Make a new project

Create beautiful presentations by marking places
on the globe.

43 Create project in Google Drive \

] Create KML file

Open ~
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9. Now, select ‘New Feature’:

e

Back

untitled Project

Géose Island

10. Select ‘Draw line or shape’:

e

Untitled Project

Search to add place

Add placemark

“*, Draw line or shape

Add folder

Fullscreen slide

Tile overlay
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11. Mark the boundary of your project’s location by placing the cursor on the map and clicking and
dragging the line over the location. Click the starting point to close the shape.

e

Untitled Project

o
k=

Goose!lsland

®

12. When the boundary is marked a window opens where you can type in a title for the project polygon

you have created:

Untitled Polygon

Goosellsland
3

No info box
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13. You can name your KML file. Click on the back button to go to next step:

KML Test File For ICIP Applicants

Gbose Island
®
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No info box ) Capture this view S50 ¥ A ,

14. Now click on the ‘More action’ button:
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Back More actions
Untitled Project A
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"< KML Test File For ICIP Applicants

Goosellsland

saskatchewan.ca SaSka tCheWGn l 4



15. Select ‘Export as KML file’:

< [ Export as KML file /
Ui -
Untitled Project _n'_O‘ = =~

n
_ () Present

__ KML Test File For ICIP Applicants

Gbose Island

16. A ‘Save as’ window opens. Select your desired location where you want your KML file to be saved on

your computer:

: @ savens X

: 1 ¥ > Downloads v O Search Downloads

1

: Organize ~ New folder B v (2]
A  Name Date 'w)dmm\l

No items match your search.
¥ Downloads Vi &
FELE KM Test File for ICIP Applicants) v
Save as type: KML v

A Hide Folders Cancel
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17. When you are in the folder where you saved your KML file, right-click on the KML file and select
”COpy”:

1
P v 4 & > Downloads v |8 £ Search Downloads

— Name ; Date modified Type
UICK access
= Documents * v Today (1)
4 Downloads * B KML Test Flle For [CIP- Annlicante 3/4/2022 2:29 PM KML
Open
® Move to OneDrive
|& Share
Open with...
B Scan for threats

&= Pictures »*

Send to >
Cut

Copy |

Create shortcut
Delete

Rename

Properties
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18. Now create a blank Microsoft Word document and right-click in the middle of the blank word
document and select the following icon under the “Paste Options”:

w AutoSave (@ off) Document1 - Word O Search (Alt+Q)

Filee Home Insert Draw Design Layout References Mailings Review View Help Acrobat

) X ibri =
) |l'-[1:] ) Calibri (Body) ; Aé/ /o

O Paste (@ BBl b X Styles | Editing | Create and Share Request
v L A+ pr A A v X Adobe PDF  Signatures

Undo Clipboard & Font N Styless Adobe Acrobat

. Line and Align
Paragraph Spacing | Left

fnﬂ Paste Options:

— =0

A Paste (P)

:__1[ Paragraph...

D Search
Synonyms >

5§ Tranglate

@ Link >

t:l New Comment
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After you choose “paste” your file should look like this:

W'  AutoSave (@ off Document1 - Word £ Search (Alt+Q)

File Home Insert Draw Design Layout References Mailings Review View Help Acrobat

) L n X Calibri (Body) Vi1l o~ A je)
[ ; Y

@) Paste[E] B I U~va x x|A
v | Ay £v A par |A A

Clipboard & Font N Paragraph N Styless Adobe Acrobat

Styles | Editing | Create and Share Request Dict

% Adobe PDF  Signatures

KML Test Flle For ICIP
| Applicants kml
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19. Now, save the word document in your desired folder and name your file using the following naming

convention: YYYYMMDD_ApplicantName
For example: 20220304 _CityofTest
« v 1 & > Downloads v O O Sear >wnload:

#* Quick access

v Today (
| Documents * oday (2)

¥ Gownlonds ’ & KML Test Flle For ICIP Applicants 3/4/2022 2:29 PM KML

20. Upload the Microsoft Word document to your application.
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