
Recorded Webinar Timeframe

1. Introduction and Overview - beginning to minute 2:33
2. Details on MRS Eligibility Requirements - minute 2:34 to minute 

14:10
3. Public Disclosure Statement Tips - minute 14:11 to minute 17:11
4. MRS Declaration Resolution and Audit Requirements - minute 17:12 

to minute 29:47
5. Mock Exercise - Completion of a Declaration - minute 29:48 to 

minute 42:55
6. Outstanding Eligibility Requirements (notification to ministry when 

outstanding requirements have been met) - minute 42:56 to minute 
45:32

7. Online Resources - minute 45:33 to minute 46:11
8. Contact Information - minute 46:12 to minute 47

Webinar Duration: 47 minutes
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A Guide to the 
Municipal Revenue Sharing Grant

Declaration of Eligibility

1

Ministry of Government Relations 
Advisory Services and Municipal Relations

306-787-2740
grcompliance@gov.sk.ca

Overview

 Municipal Revenue Sharing (MRS) 
Eligibility Requirements

 MRS Declaration of Eligibility
 MRS Declaration Audits and Audit Findings
 Outstanding Eligibility Requirement 

Process

The MRS Eligibility Requirements
In order for municipalities to receive their annual MRS grant, each 
municipality must meet the following six eligibility requirements:

1. Submission of the Audited Annual Financial Statement to the 
ministry;

2. Submission of the Public Reporting on Municipal Waterworks to the 
ministry (if applicable);

3. In Good Standing with respect to the reporting and remitting 
Education Property Taxes;

4. Adoption of a Council Procedures Bylaw;
5. Adoption of an Employee Code of Conduct; and
6. All members of council have filed and annually updated their Public 

Disclosure Statements. 
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Legislative Requirements

 MRS Eligibility Requirements - The Municipal 
Grants Regulations, section 26.1

 Eligibility Requirements are legislative 
requirements contained in:
The Cities Act (CA);
The Municipalities Act (MA); and
The Northern Municipalities Act, 2010 (NMA).

Audited Financial Statements

 Audited Financial Statements (AFS) must be submitted to the ministry by 
the due date via email to financialstatements@gov.sk.ca. 

 Submit the extension of time bylaw, if applicable.

 If you are new to the municipality and unsure if the AFS was submitted, 
email the above address to confirm.

 Failure to submit the AFS can also impact other grant funding.

Municipality Type Legislation Due Date

Cities S. 157 and 369 - The Cities Act *September 1 of year following financial year

Urban and Rural S. 186 and 404 - The Municipalities Act *July 1 of year following financial year

Northern S. 208 and 441 - The Northern Municipalities Act, 2010 *July 1 of year following financial year

*Municipality may pass an extension of time bylaw - not to exceed 90 days past the above due date.

Public Reporting on Municipal Waterworks

Waterworks means works that are used to supply, collect, treat, store or distribute 
water intended or used for a human consumptive use or a hygienic use, whether or 
not any other use is or has been made of that water. 

Municipal Waterworks means waterworks that are:
i. Owned by a municipality, directly or through a controlled corporation; AND 
ii. Operated by a municipality, directly or through a controlled corporation, or by 

another person on behalf of a municipality.

Municipal waterworks that are not subject to the public reporting requirements are:
i. Those regulated pursuant to The Health Hazard Regulations; or
ii. Those used to supply water for a hygienic use but not for human consumptive 

use.

Public Reporting on Municipal Waterworks 

 Public Reporting on Municipal Waterworks must be submitted to the ministry 
annually by September 1.

 Prior to September 1, municipalities will receive an email with a link to complete 
and submit their municipal waterworks information.

 If you are new to the municipality and unsure if the Waterworks reporting has been 
submitted, email waterworks@gov.sk.ca to confirm.

 Further information on Municipal Waterworks reporting requirements can be 
found on saskatchewan.ca.

Municipality Type Legislation Due Date

Cities S. 22.2 and 22.6(3) - The Cities Regulations

September 1 of each year, for the year 
prior

Urban and Rural S. 51 and 55(3) - The Municipalities Regulations

Northern
S. 41 and 45(3) - The Northern Municipalities 

Regulations
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Education Property Tax

To meet this eligibility requirement, a municipality must be ‘in good standing’ with 
Education Property Tax (EPT).

‘In Good Standing’ is defined as: EPT returns are filed up to the current date and any 
EPT collections have been paid in full or a satisfactory payment arrangement, if 
available, has been agreed upon with the Ministry of Finance.

Municipalities will remit EPT collections to the Ministry of Finance and/or a separate 
school division depending on how the EPT mill rates have been set in their 
municipality. Consider all EPT arrangements when answering this eligibility 
requirement question.

Municipality Type Legislation Due Date

Cities

S. 10 and 15 - The Education Property Tax Act
•  Annual Returns Due January 31 for year prior
•  Monthly returns and remittances due 10th of each

month for the month prior
Urban/Rural

North

EPT Account Status

 EPT account status checked through the Saskatchewan 
Electronic Tax Service (SETS).

 Review the EPT Statement of Account to determine if there 
are any outstanding balances or unfiled returns.

 Refer to the publication ‘EPT - Statement of Account Fact 
Sheet’ on saskatchewan.ca for assistance with review.

 SETS contact information - email: sasktaxinfo@gov.sk.ca or 
call 1-800-667-6102.

Council Procedures Bylaw
Municipality Type Legislation Effective Date of Legislation

Cities S. 55.1 - The Cities Act

Legislation effective since 2016Urban and Rural S. 81.1 - The Municipalities Act

Northern S. 100.1 - The Northern Municipalities Act, 2010

 In 2016 legislation came into effect requiring municipalities to adopt a 
bylaw establishing procedures for conducting business at council 
meetings, referred to as the Council Procedures Bylaw.

 A certified copy of the bylaw should be filed in the municipality’s bylaw 
register. Administration and Council members should have a copy of it 
and be very familiar with its contents.

 In the MRS declaration, you will be asked to confirm that this bylaw has 
been adopted.

 A sample Council Procedures Bylaw is available on saskatchewan.ca.

Employee Code of Conduct
Municipality Type Legislation Effective Date of Legislation

Cities S. 85.1 - The Cities Act

Legislation effective since 2016Urban and Rural S. 111.1 - The Municipalities Act

Northern S. 127.1 - The Northern Municipalities Act, 2010

 In 2016, legislation came into effect requiring municipalities to adopt an 
Employee Code of Conduct (ECC).

 The ECC:
 Sets out the conduct expected of the municipality’s employees, 

including conflict of interest rules;
 Can be adopted either by bylaw or through a council resolution; and
 Is to be made available to the public.

 The ECC is not to be confused with the Code of Ethics for council 
members.

 A sample ECC can be found on saskatchewan.ca.

9 10
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Public Disclosure Statements

 Each council member, within 30 days of being elected, must 
complete and file a Public Disclosure Statement with the 
administrator.

 The date signed must not be before the council member is 
elected.

 Public Disclosure Statement Annual Declaration must be 
completed by November 30 of each year.

Municipality Type Legislation Due Date

Cities S. 116 - The Cities Act

• Within 30 days of being elected; and
• Annual declaration by November 30 each year.

Urban and Rural S. 142 - The Municipalities Act

North S. 160 - The Northern Municipalities Act, 2010

Failure to File Public Disclosure Statements
 Failing to comply with public disclosure 

requirements in the legislated timeframe 
is a reason for a council member to be 
disqualified.

 Enforcement of disqualification includes:
• Council member must resign 

immediately; and
• If no resignation:

o Council may pass a resolution declaring 
the seat vacant; or

o Council or a voter may apply to a judge for 
determination.

 A member who is disqualified is not 
eligible to run for council of any 
municipality for 12 years.

Public Disclosure Statement Tips
Suggestions for Public Disclosure Statement and Annual Declarations:
 Be clear on and inform council of requirements, deadlines and 

consequences;

 Provide annual declaration form to council well before the 
November 30 deadline;

 Keep written record of your advice and reminders to council;

 Provide a copy of the signed form back to the council member so 
they have proof it was filed; and

 Keep completed Public Disclosure Statement forms in an easily 
accessible location for public inspection.

MRS Declaration Council Resolution

Council resolution confirming eligibility 
requirements met.

Resolution demonstrates transparency and 
good government.

Add resolution as agenda item to the 
November, December or January meeting 
agenda.
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Municipal Revenue Sharing Grant – Declaration of Eligibility

Resolution No. 100-22

Smith/Smythe
The Council of the Village of Always Compliant confirms the municipality meets all of the 

eligibility requirements to receive the Municipal Revenue Sharing Grant as follows:

2021 Submission of the Audited Financial Statement to the Ministry of Government 

Relations;

 Submission of the 2021 Public Reporting on Municipal Waterworks to the Ministry of

Government Relations;
 In good standing with respect to reporting and remittance of Education Property 

Taxes;

 Adoption of a Council Procedures Bylaw;

 Adoption of an Employee Code of Conduct; and

 All members of council have filed and annually updated their Public Disclosure 
Statements, as required; and

That we authorize the Administrator to sign the Declaration of Eligibility and submit it to 

the Ministry of Government Relations. CARRIED

If all requirements are not met, include the following

That we understand if any requirements are not met, our Municipal Revenue Sharing Grant

may be withheld until all requirements are met.

If Waterworks reporting is not applicable, include whichever of the followingthat suits the 

situation:

 The municipality does not run a Municipal Waterworks System; OR
 The municipality runs a Municipal Waterworks System that is not subject to public 

reporting requirements.

MRS Declaration Important Dates

 MRS declaration link and 
password provided by 
email on or before 
November 15.

 Deadline for completing 
and submitting MRS 
declaration is January 31.

 Submit by deadline 
regardless if all eligibility 
requirements are met.

18

MRS Declaration Audits
 The ministry conducts random audits of municipalities to confirm answers 

provided in their MRS declaration.
 Selected municipalities will be requested to provide the following 

documents:
– Certified copy of the Council Procedures Bylaw;
– Either a certified copy of council’s resolution or bylaw adopting the 

Employee Code of Conduct;
– Each council member’s Public Disclosure Statement and Annual 

Declaration; and
– A certified copy of the council resolution confirming the municipality’s 

answers in the MRS declaration.
 The ministry internally confirms the remaining eligibility requirements. 
 MRS grants will be withheld if audit requirements are not met.

What is a Certified Copy?
A certified copy is a copy of the resolution or signed bylaw that is then signed 
and sealed by the administrator, or designate, to be a true copy of the original 
bylaw or resolution.

Sample of certified true copy wording:
Certified to be a true copy of “resolution No X or Bylaw No X” passed by the 
council of the “municipality name” at a duly called meeting held on “date”.

_______________
Administrator (or designate)

17 18
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COUNCIL PROCEDURES BYLAW 
VILLAGE OF ALWAYS COMPLIANT

BYLAW NO. 2-2016

A BYLAW TO REGULATE THE MEETING PROCEDURES OF 
COUNCIL, COUNCIL COMMITTEES AND OTHER BODIES

The Council of the Village of Always Compliant in the Province of Saskatchewan enacts as 
follows:

PART I – INTERPRETATION

1. Short Title
1. This bylaw may be cited as “The Council Procedures Bylaw”.

2. Purpose
1. The purpose of this bylaw is to establish clear, transparent, consistent and 

accessible procedures to follow for conducting business at council meetings, 
committee meetings and other bodies’meetings.

CONTENTS OF THE BYLAW CONTINUE 
SAMPLE CAN BE FOUND AT SASKATCHEWAN.CA

COPY INCLUDES SIGNATURES OF MAYOR OR REEVE AND ADMINISTRATOR

Read a third time and adopted this 11th day of February, 2016.

Certified to be a true copy of Bylaw No. 2-2016
Adopted by the council of the Village of Always Compliant 
At a duly called meeting held on
the 11th day of February, 2016.

certifying 
statement

12-16 Smith/Smythe
That policy 2016-10, being the Municipal Employee 
Code of Conduct, be adopted as attached hereto 
and forming a part of these minutes.

CARRIED.

Certified to be a true copy of resolution 

no. 12-16 passed by the council of the

Village of Always Compliant at a duly called meeting 

held on the 15th of June, 2016

certifying 
statement

[FULL NAME OF MUNICIPALITY] 
PUBLIC DISCLOSURE STATEMENT

Form 1

Name:
Address:

Disclosure of Employer, etc.:
Pursuant to (subclause 116(2)(a)(i) of The Cities Act / subclause 142(2)(a)(i)of The Municipalities
Act / subclause 160(2)(a)(i) of The Northern Municipalities Act, 2010), I hereby disclose the name of 
every employer,person, corporation, organization,association, or other body from which I or
someone in my family receives remuneration for services performedas an employee,director, 
manager, operator,contractor,or agent:

My Name or Name of Family Member Payer Nature of Relationship

Disclosure of Corporate Interests:
Pursuant to (subclause 116(2)(a)(ii) of The Cities Act / subclause 142(2)(a)(ii) of The Municipalities
Act / subclause 160(2)(a)(ii) of The Northern Municipalities Act, 2010), I hereby disclose the name
of each corporation in which I or someone in my family has a controlling interest, or of which I or
someone in my family is a director or a senior officer:

My Name or Name of Family Member Name of Corporation

Disclosure of Partnerships:
Pursuant to (subclause 116(2)(a)(iii) of The Cities Act / subclause 142(2)(a)(iii) of The Municipalities
Act / subclause 160(2)(a)(iii) of The Northern Municipalities Act, 2010), I hereby disclose the name
of each partnership or firm of which I or someone in my family is a member:

My Name or Name of Family Member Name of Partnership or Firm

23

Disclosure of Other Involvements:
Pursuant to (subclause 116(2)(a)(iv) of The Cities Act / subclause 142(2)(a)(iv) of The Municipalities 
Act / subclause 160(2)(a)(iv) of The Northern Municipalities Act, 2010), I hereby disclose the name 
of any corporation,enterprise, firm,partnership,organization,association,or body that I or 
someone in my family directs, manages, operates or is otherwise involved in that:

(a) transacts businesswith the municipality;
(b) the council considers appropriate or necessary to disclose; or
(c) is prescribed:

My Name or Name of Family Member Name of Corporation, Enterprise, Firm, Partnership,

Organization, Association, or Body

Disclosure of Property Holdings:
Pursuant to (clause 116(2)(b) of The Cities Act / clause 142(2)(b) of The Municipalities Act / clause 
160(2)(b) of The Northern Municipalities Act, 2010), I hereby disclose the municipal addressor legal 
description of any property located in the municipality or an adjoining municipality that is owned
by:

(a) me or someone in my family; or
(b)a corporation, incorporated or continued pursuant to The Business Corporations Act or the 
Canada Corporations Act, of which I or someone in my family is a director or senior officer or in 
which I or someone in my family has a controlling interest:

Owner(s) Municipal Address or Legal

Description
Municipality

Disclosure of Contracts and Agreements:
Pursuant to (clause 116(2)(c) of The Cities Act / clause 142(2)(c) of The Municipalities Act / clause 
160(2)(c) of The Northern Municipalities Act, 2010), I hereby disclose the general nature and any 
material details of any contract or agreement involving me or someone in my family that could 
reasonably be perceived to be affected by a decision, recommendation or action of the council and 
to affect my impartiality in the exercise of my office:

My Name or Name of Family Member General Nature and Any Material Details of Any Contract

or Agreement

24
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DECLARATION

I, , of the [FULL NAME OF MUNICIPALITY], in the Province of 
Saskatchewan, do hereby declare that to the best of my knowledge, information and belief, the 
statements and allegations contained and made in this form are true and complete. I make this 
declaration for the purpose of official registration in the full knowledge that it will be available for public 
examination.

Dated this day of , 20 .

Witness Signature of Declarant

Date Received:

25

[FULL NAME OF MUNICIPALITY] 
PUBLIC DISCLOSURE ANNUAL DECLARATION

Form 2

Name:
Address:

I hereby declare that no material change has occurred since my last Public Disclosure 
Statement was filed.

OR

The following are changes to my last Public Disclosure Statement:

Name

Address

Disclosure of Employer, etc.

Disclosure of Corporate Interests

Disclosure of Partnerships

Disclosure of Business Arrangements

Disclosure of Property Holdings

Disclosure of Contracts and Agreements

Details of Changes:

26

DECLARATION

I, , of the [FULL NAME OF MUNICIPALITY], in the Province of 
Saskatchewan, do hereby declare that to the best of my knowledge, information and belief, the 
statements and allegations contained and made in this form are true and complete. I make this 
declaration for the purpose of official registration in the full knowledge that it will be available for public 
examination.

Dated this day of , 20 .

Witness Signature of Declarant

Date Received:

27

Municipal Revenue Sharing Grant– Declaration of Eligibility

Resolution No. 100-22

Smith/Smythe

The Council of the Village of Always Compliant confirms the municipality meets all of the eligibility 
requirementsto receive the Municipal Revenue Sharing Grant as follows:

 Submission of the 
Relations;

2021 Audited Financial Statement to the Ministry of Government

 Submission of the 2021 Public Reporting on Municipal Waterworks to the Ministry of
Government Relations;

 In good standing with respect to reporting and remittance of Education Property Taxes;

 Adoption of a Council Procedures Bylaw;

 Adoption of an Employee Code of Conduct; and

 All members of council have filed and annually updated their Public Disclosure Statements, 
as required; and

That we authorize the Administrator to sign the Declaration of Eligibility and submit it to the 
Ministry of Government Relations. CARRIED

Certified to be a true copy of resolution 

no. 100-22 passed by the council of the

Village of Always Compliant at a duly called meeting 

held on the 15th of December, 2022

25 26
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MRS Declaration Audit Findings

 Some of our audit findings include:
– Documents provided are not signed and/or not 

certified;
– Resolution submitted doesn’t match resolution 

number provided in the MRS declaration;
– Code of Ethics bylaw provided instead of the 

Employee Code of Conduct;
– Public Disclosure Statements and Annual Declarations 

are not dated within the legislated timeframe; and
– By-elections occurred that weren’t reported to the 

ministry.

Online MRS Declaration Completion

29 30
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Outstanding Eligibility Requirements

 If the municipality did not meet all the eligibility requirements when 
the MRS declaration was submitted, it is the responsibility of the 
municipality to notify the ministry when the outstanding eligibility 
requirement(s) are met.

 Council confirms outstanding eligibility requirements are met by 
resolution.

 Sample resolution and template Letter of Declaration to notify the 
ministry are provided in the Declaration of Eligibility Guide.

 Notify ministry via email to grcompliance@gov.sk.ca.

Resolution No. 14-22

Municipal Revenue Sharing Grant – Outstanding 
Eligibility Requirements

Smith/Smyth: The Council of the Village of Sometimes 
Compliant confirms the municipality now meets the 
following eligibility requirement to receive the Municipal 
Revenue Sharing grant:

• In good standing with reporting and remitting of 
Education Property Taxes; and

That we authorize the administrator to send a letter to the 
Ministry of Government Relations acknowledging the 
municipality now meets all eligibility requirements to 
receive their Municipal Revenue Sharing Grant.

CARRIED

Village of Sometimes Compliant
P. O. Box 122

Sometimes Compliant, Saskatchewan 
S0X 0X0

Ministry of Government Relations 
Email: grcompliance@gov.sk.ca

February 22, 2022

To whom it may concern:

The Village of Sometimes Compliant submitted their Municipal Revenue SharingGrant 
Declaration of Eligibility to the Ministry of Government Relationsthrough resolution 
number1-22 on January 15th, 2022. At that time, the municipality DID NOT meet the 
followingeligibility requirement:

- In good standing with reporting and remitting of Education Property Taxes

The council of the Village of Sometimes Compliant passed resolution number 14-22 on 
February 12th, 2022, confirmingthat the municipality hasmet the outstanding 
eligibility requirement:

- In good standing with reporting and remitting of Education Property Taxes

By signing this Letter of Declaration, I Tim Jones certify that this letter has been 
completed truthfully and honestly. It is also understood that eligibility requirements 
are subject to audit at any time by the Government of Saskatchewan and if it is 
determined through the audit that any of the eligibility requirementshave not been 
met, the Municipal Revenue SharingGrant may be immediately withheld untilall 
requirements are met.

TimJones
Tim Jones, 
Administrator
Village of Sometimes Compliant

45 46
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Online Resources
The following resources can be found on saskatchewan.ca:

 Declaration of Eligibility Guide (Municipal Revenue Sharing Grant)

 Waterworks Regulatory Requirements (Fact Sheet)

 Waterworks Regulatory Requirements (Guide and Example)

 Education Property Tax Statement of Account Fact Sheet

 Council Procedures Bylaw (sample municipal bylaw)

 Employee Code of Conduct (Sample)

 Municipal Public Disclosure Guide

 Municipal Public Disclosure Statement (templates)

Contact Information
For questions on MRS Eligibility Requirements contact:

Advisory Services and Municipal Relations
Phone: 306-787-2740

Email: grcompliance@gov.sk.ca

For grant-specific information contact:
Municipal Infrastructure and Finance

Grants Administration
Phone: 306-787-1262

Email: mifprovgrants@gov.sk.ca
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