


Annual pest report and bylaw filing template letter to send to the Ministry of Agriculture, preferably via email (crops@gov.sk.ca), mail or fax (306-787-0428).
ON MUNICIPALITY LETTERHEAD

Date
Executive Director
Regulatory and Compliance Branch 
Saskatchewan Ministry of Agriculture 
Room 202, 3085 Albert Street 
REGINA SK S4S 0B1

VIA Email : crops@gov.sk.ca 
Dear Executive Director: 
Re: 20XX Annual Pest Report  

This is to notify you that the (INSERT MUNICIPALITY NAME) No. ____ has the following to report to the Ministry of Agriculture based on Section 23 of The Plant Health Act (Act) for (INSERT YEAR). 
(INCLUDE WHAT IS RELEVANT TO THE YEAR)
a. Copies of all agreements made pursuant to Section 21 and orders issued pursuant to Section 24 by a pest control officer.
b. Details respecting all enforcement actions taken by the municipality pursuant to this Act.
c. Information respecting all fines issued to persons within the municipality respecting contraventions of this Act or the regulations.
d. Summaries of the decisions of all appeals heard pursuant to Section 33.
e. Details respecting all reports and notifications of pests or nuisance pests (only nuisance pests reported to the municipality or PCO. You can find the list of nuisance pests here-The Plant Health Act and The Plant Health Regulations).
The following declared pests are present in the municipality:
	Declared Pest
	Yes or No

	Norway rat or roof rat
	

	Feral pigs
	

	Bacterial ring rot of potato
	

	Late blight of potato
	

	Potato wart
	




I wish to make the following statement regarding infestation levels (high, medium, low) observed regarding declared pests found and nuisance pests reported as well as measures taken, and results obtained: 

………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………

(INCLUDE IF NEEDED)
Also see copies of bylaws that have been (INSERT PASSED, AMENDED OR REPEALED) respecting the control or destruction of declared pests yet to be filed with the ministry.

If you should have any questions or concerns, you can contact me at xxx-xxx-xxxx.
Yours truly,
Letter must have a proper signature included
R.M. Administrator’s name



