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	NOTE TO DRAFTER:  The purpose of this letter is to notify a third party of your decision regarding the release (or not) of the third party records or personal information.  This letter also informs the third party of their right to request a review by the Office of the Information and Privacy Commissioner within 20 days.
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The Local Authority Freedom of Information and Protection of Privacy Act.




[Date]

[Third Party’s Name and Address]

Dear [Third Party’s Name]:

RE: Third Party Notification - Access to Information Request [Application Number]
 
This is further to the representations you provided regarding the release of your [third party information OR personal information].

We have taken your representations into consideration and have decided [inform the third party of your decision whether or not access will be given to the records.  If access is only to be given to part of the records, advise which part.  Provide reasons for the decision.]

However, pursuant to sections 37(2)(a) and 49 of The Freedom of Information and Protection of Privacy Act both you and the applicant have 20 days from receipt of this notice to request a review of this decision by the Office of the Information and Privacy Commissioner.  [NOTE:  If the decision is to provide access to the records insert:  Access to the records will be given to the applicant in accordance with the decision after the 20 days have elapsed unless you or the applicant have requested a review.]

If you would like to exercise your right to request a review of this decision, you may do so by completing a “Request for Review” form and forwarding it to the Saskatchewan Information and Privacy Commissioner within 20 days of this notice.  Your completed form can be sent to #503 – 1801 Hamilton Street, Regina, Saskatchewan, S4P 4B4.  This 
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form is available by contacting the Office of the Information and Privacy Commissioner at (306) 787-8350.

If you have any questions, please contact [name of the Access Co-ordinator] at [phone number].

Yours truly,

[Name of the Access Officer]
Access Officer [NOTE:  or other appropriate title]

cc:	[Name of the Access Co-ordinator]














