(20)  Applications Deemed Abandoned 
[bookmark: OLE_LINK4][bookmark: OLE_LINK5][bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: OLE_LINK3]NOTE TO DRAFTER:  The purpose of this letter is to advise Applicants that their access request has been deemed abandoned.
THIS TEXT BOX SHOULD BE REMOVED PRIOR TO SENDING THE LETTER.  
RED SQUARE BRACKETED TEXT ARE INSTRUCTIONS TO THE DRAFTER AND SHOULD BE REPLACED OR REMOVED PRIOR TO SENDING THE LETTER.
Disclaimer: The information in this document does not constitute legal advice.  Please consult with your own legal counsel for legal advice related to either The Freedom of Information and Protection of Privacy Act or The Local Authority Freedom of Information and Protection of Privacy Act.



[Date]
[Applicant’s Name and Address]
Dear [Applicant’s Name]:
RE:  Your Access to Information Request Number [Application Number]
Thank you for your access to information request received in this office on [date], requesting access to [quote information being requested by Applicant]. 
We attempted to contact you … [Provide details of attempts to communicate with the Applicant. For instance, was clarification on their request sought (subsection 6(3) of FOIP)? Include copies of past letters that were sent, if possible.] Please see attached.
[bookmark: OLE_LINK6][bookmark: OLE_LINK7]As no response has been received to the above, your access to information request has been deemed abandoned pursuant to subsection 7.1(1) of The Freedom of Information and Protection of Privacy Act. 
Section 7.1 of The Freedom of Information and Protection of Privacy Act states: 
Applications deemed abandoned 
7.1 (1) If the head has invited the applicant to supply additional details pursuant to subsection 6(3) or has given the applicant notice pursuant to clause 7(2)(a) and the applicant does not respond within 30 days after receiving the invitation or notice, the application is deemed to be abandoned. 
(2) The head shall provide the applicant with a notice advising that the application is deemed to be abandoned.
(3) A notice provided pursuant to subsection (2) is to state that the applicant may request a review by the commissioner within one year after the notice is given.
If you would like to exercise your right to request a review, you may do so by completing a “Request for Review” form and forwarding it to the Saskatchewan Information and Privacy Commissioner within one year of this notice.  Your completed form can be sent to:
Office of the Information and Privacy Commissioner
[bookmark: _GoBack]503 – 1801 Hamilton Street 
REGINA SK  S4P 4B4  

This form is available at the same location which you applied for access or by contacting the Office of the Information and Privacy Commissioner at (306) 787-8350.
If you have any questions, please contact [name of Access Co-ordinator] at [phone number].
Yours truly,
[Name of the Access Officer]
Access Officer [NOTE:  or other appropriate title]
Enclosure 
cc:	[Name of the Access Co-ordinator]

