
Monthly Notice to File 

Municipalities receive a Notice to File for each school division that they report Education Property Tax 
(EPT) for.  The Notice to File indicates when the next return is due and provides an account balance.  If 
there is an account balance, then a period balance statement will be printed on the Notice to File 
showing details of the transactions that occurred in that period.  Periods that are in balance (amount of 
EPT collections reported equals amount of EPT paid) do not print a period balance statement.  
 

 
 
 
 

A positive account balance 

reflects an amount of EPT 

due to the province.   

A negative account balance 

reflects an amount of EPT 

overpaid to the province.   

If you have a negative 

account balance, reduce 

the amount of your next 

monthly payment by the 

amount. 

Use the Payment Voucher 

to pay the full (or any 

portion of) the balance due.  

If you have no tax owing, 

you don’t need to submit 

the payment voucher. 



Billing Notice (Sent after an outstanding account balance is created) 

When EPT is collected from taxpayers, but not remitted to the province by the deadline, there is an 
outstanding account balance on the EPT account.  You will receive a Billing Notice indicating the balance 
due.  The bottom third of the Billing Notice contains a Billing Notice Coupon, which works similar to a 
Payment Voucher.  You can use the Billing Notice Coupon to pay the balance of tax due in a timely 
manner.  If you are not remitting the tax, the Billing Notice Coupon does not need to be submitted. 
 

 

Contact 

Ministry of Finance 

Toll Free 1-800-667-6102 

Regina        306-787-6645 

sasktaxinfo@gov.sk.ca 

Use the Billing Notice 

Coupon to pay the full 

(or a portion of) any 

balance due. 

mailto:sasktaxinfo@gov.sk.ca

